ANKENY REGIONAL AIRPORT SPECIAL EVENTS POLICY
Polk County Aviation Authority
Ankeny, lowa

PURPOSE:

The Polk County Aviation Authority (Authority) has approved and adopted this policy and application process for
permitting special events of an aeronautical natureto occur atthe Ankeny Regional Airport (Airport), including on
airportproperty, andin both privately owned andleased buildings, while maintaining responsibility for the safeand
efficient operation of the Airport.

BACKGROUND:

The principaluseand purpose of the Airportis to supportaviation activities. The Authority reserves the rightto issue
permits for special events to take place at the Airport, including on Airport property, and in both privately owned
and leased buildings. When granting these permits, the Authority is not allowed to causeor permit any activity or
action which would interfere with normal and routine aviation activities without prior approval of the Federal
Aviation Administration (FAA).

Furthermore, as a condition of accepting construction grants fromthe federal government, the Authority is required
to maintain a fee and rental structure for the facilities and services atthe Airport which will makethe Airportas self-

sustainingas possible.

The Authority is committed to operating the Airport under a philosophy of public serviceand to being a good
neighbor to the surroundingcommunities and their residents. In granting permits for special events, the Authority

promotes aninterestinaviationandincreased awareness of the Airport facilities and services.
DEFINITIONS:
For the purpose of this policy, the following definitions apply:

1. Aeronautical Activity: An activity or event that supports aviation or the Airport and/or is regulated or governed
by the Federal Aviation Administration. This also includes the use of lighter-than-air craft (hot air balloons,
blimps, etc.) that may be tethered or anchored to the ground or other fixed or stationary objects.

2. Lights and/or Lighting: Any lightingthatis nota permanent fixture on the Airportor an Airportbuildingincluding
any movable or repositioned lighting.

3. Loud Music or Public Address Announcements: Any music or announcements that can be heard beyond the
perimeter fence of the Airportregardless of the location of the music or announcement being generated.

4. Person: Any individual, partnership, corporation, association, joint venture, organization, group or duly
authorized representative thereof.

5. Non-Aeronautical Activity: An activity or event that does not support aviation or the Airport and/or is not
regulated or governed inany manner by the Federal Aviation Administration.

6. Special Events: An activity or event held on or over the Airport, including in both privately owned and leased
buildings, which has the potential to interrupt the normal principal use and purpose of the Airport especially
when a large number of participants or spectators are anticipated to participate and/or attend. This includes
potential impacts on the neighborhoods surrounding the Airport and the roadways leading to and from the
Airport. A special event could be an aeronautical activity or a non-aeronautical civic activity including eivie;
charitable, educational, religious, non-profit or similar purpose. This does not pertain to press conferences,



press briefings, or similar type events.
PERMITTED USES:

The intent of the Authority is to issue permits for Special Events at the Airport as defined in 6. above only if the
Special Event supports aviation activities atthe Airportand/or the said event is regulated or governed inany manner
by the Federal Aviation Authority. Non-aeronautical privateevents that do not promote or support aviation and/or
the Airport will generally not be permitted but may be approved by the Board on a case-by-casebasis. These non-
aeronautical events include wedding receptions, individual business gatherings, anniversary parties, graduation
receptions, musical events, and non-aviation club meetings.

Use of the spaceis restricted to the event specifically stated in the application, or anyactivities normally associated
with suchan event. No personshall utilizeany portion of the Airport, includingin both privately owned andleased
buildings, for any special event except as authorized by the Authority. In addition, no person shalluseany structure
or facility on the Airport, either directly or indirectly for the conductor promotion of, or solicitation for any business,
trade, or commercial activity; or for any revenue producing or fund-raising purpose, except under the terms and
conditions of a lease, license, contract or permitor written authorization issued by the Authority. Authorized tenants
of the Airport may be permitted to use their facilities for special event activities after making application for and
receivingapproval by the Authority for these special event activities.

Approval by the Authority for special event activities isdoneon a case-by-casebasis. The Authority has the right to
restrict the use of its facilities, including the time of use and the noise generated, and to discontinue use of its
facilities by persons not complying with the terms and conditions of any required permits or for public safety or
securityreasons. The Authority reserves the rightto modify this policy fromtime to time on a case-by-casebasis.

AGREEMENTS:

Persons requesting use of the Airportfor a special eventactivity mustfirstsubmita Special Events Application to the
Airport Manager for approval by the Authority. The Authority may also require indemnification, insurance
certificates and deposits as partof the application.Onceapproved and signed by the Authority, the application and
its supportingdocuments will actas a formal binding agreement between the parties.

SPECIAL EVENT PERMIT FEE SCHEDULE:
Deposit: $200
Event permit fee per day: $200

Special eventapplications mustbereceived by the Authority atleast45 days in advance of the event to be considered
for approval.

Event permit fees may be waived for special events held inside privately owned or leased buildings,althoughifan
event is planned for both insideand outsidethe privately owned or leased buildings event permit fees shall apply.

Registered 501(c)(3) non-profitorganizations may be eligiblefor a 50 percent discounton event permit fees.

A depositis to be included with the application. The deposit will be returned to the applicantif the application is
denied or following the next regular Authority meeting after the event provided the facilityis returned to satisfactory
condition. Ifrepairs or damages occur to the facility, the depositwill be retained.

Event permit fees are to be paid at least fourteen (14) days prior to the event and submitted with the required
certificates ofinsurance. Iftheevent is cancelled by mutual consent of both parties atleastfourteen (14)days prior
to the event all fees paid will be fullyreimbursed. If the event is cancelled within fourteen (14) days of the event,
the Authority will reimbursethe event permit fee but reserves the rightto retainthe depositas a cancellation fee.



In addition to the permit fee listed above, the Airport Manager reserves the right to charge for direct expenses,
personnel reimbursement expenses, expenses to restore the facilities to their original state, and expenses due to
damage duringthe use of its facilities. Expenses for labor, equipment or materials expended by Exec 1 Aviationto
supportan event shallbereimbursed directly to Exec 1 Aviation based on actual expenses incurred.

CERTIFICATE OF INSURANCE REQUIREMENTS:

Proof of insurance is required for all special events and shall be provided atleast fourteen (14) days prior to the
event. The certificateshall cover the entire time for which the permitisissued,including move-in dates and move
out dates, and shall include, ata minimum, a liability policy for bodily injury to any one person or forany oneaccident
inthe amount specified below, accordingto the type of event.

1. Low Risk Event: Non-aeronautical event with little or no impact on the public - minimum liability limit
$1,000,000.

2. High Risk Event: Events requiring street closures, events that expect large crowds, multi-day events, and

aeronautical events — minimum liability limit$10,000,000.

The Authority reserves the rightto require additional or lesser amounts of insurance depending on the planned

activities.

The certificate of insurance shall name Polk County Aviation Authority, its Board Members, officers, employees,
agents and volunteers as additional insured with respect to liability arising out of the insured’s work and/or services
performed atthe special event. This coverage shall beprimaryto the additional insured and not contributing with
any other insuranceor similar protection availableto the additionalinsured, whether available coverage be primary,
contributing or excess.

The followinginformation mustbe included on the certificateof insurance:
1. Listthe name, date andlocation of the event inthe description of operations section.
2. The followingaddress mustappearinthe certificate holder section:

Polk County Aviation Authority
410 West FirstStreet
Ankeny, IA50023

3. The contact person's name, phone number and e-mail address is required.

4. Endorsements, as required, shall be included with the certificate of insurance to evidence that the policy has

been endorsed.

The Authority may also require a Governmental Immunities Endorsement which must read: 1. Non-Waiver of
Government Immunity: The insurance carrier expressly agrees and states that the purchase of this policy and the
inclusion of the Polk County Aviation Authority as an additional insured does not waive any of the defenses of
governmental immunity availableto the Polk County Aviation Authority under Code of lowa Section 670.4 as itnow
exists and as itmay beamended from time to time. 2. Claims Coverage:the insurancecarrier further agrees that this
policy of insurance shall cover only those claims not subject to the defense of governmental immunity under the
Code of lowa Section 670.4 as itnow exists and as may be amended from time to time. 3. Assertion of Government
Immunity: The Polk County Aviation Authority shall be responsible for asserting any defense of governmental
immunity, and may do so at any time and shall do so upon the timely written request of the insurance carrier.
Nothing contained in this endorsement shall prevent the carrier from asserting the defense of governmental
immunity on behalf of the Polk County Aviation Authority. 4. Non-Denial of Coverage: The insurance carrier shall not



deny coverage under this policy and the insurancecarrier shallnotdeny any of the rights and benefits accruingthe
Polk County Aviation Authority under this policy for reasons of governmental immunity unless and until a court of
competent jurisdiction has ruledinfavor of the defense(s) of governmental immunity asserted by the Polk County
Aviation Authority. 5. No Other ChangeinPolicy:Theinsurancecarrier and the Polk County Aviation Authority agree
that the above preservation of governmental immunities shall nototherwise change or alter the coverage available
under the policy.

NON-AUTHORITY PERMITS AND LICENSES:

It is the responsibility of the Person submitting this application to obtain any and all permits or licenses that are
required and issued by the State of lowa, Polk County, or the City of Ankeny, such as permits and licenses for special
events, noise, food sales and/or distribution, alcohol sales and/or distribution, or motor vehicles. Special events
may alsorequire public safety coordination with the City of Ankeny Police Department and/or Fire Department. All
non-Authority permits and licenses mustbe approved andreceived prior to the use of the Airport facilities.

The Authority is notresponsiblefor any costs associated with the application or acquisition of any permits, including
ifthe special event applicationis denied.

The Authority is notresponsible for illegal or irresponsible use or sale of alcohol during the permitted use of the
facilities.

RESTRICTIONS ON USE OF FACILITIES:

The Authority reserves the right to limitthe hours of activities, the volume of music/noise generated, the number of
amplified speakers and the lighting for all activities conducted by the Personrequesting use of its facilities. External
speakers mustface toward the center pointof the Airportandinsidespeakersina hangarlocation mustfacetoward
the inside of the hangar. Lighting must not interfere with aircraft operations orimpede the ability of pilots, ground
control, operations, or any other primaryserviceto safely conducttheir jobs or interfere with safety lightingin place
on the Airport. Certain airport events, such as airport emergencies, will take priority and may prompt the Airport
Manager or Fixed Base Operator to restrict the use of facilities immediately if public safety or other operational
concerns warrant. Inthe event it halts production, the Airport Authority shall notberesponsiblefor any damages or
losses that might be incurred by the rental party.

All activities will berestricted to the following hours:

1. No loud music or public address announcements before 7:00 a.m.
2. Events may not startbefore 7:00 a.m.

3. All events must concludeby 11:00 p.m.

4. Aerial lighting mustbe approved prior to use.

No person holding an event shall, on the grounds of race, color, national origin, or any category or classification
protected by State or federal law discriminate or permit discrimination against any person or group of persons in
any manner prohibited by the Regulations of the Office of the Secretary of Transportation.



Date received by the Authority: by:

Ankeny Regional Airport Special Events Application

This application must be approved by the Authority prior to any special events held on
Ankeny Regional Airport property. Return the completed application to: Polk County
Aviation Authority, Attn: Airport Manager, 410 West First Street, Ankeny, IA 50023-1557.
Includea refundable $200 deposit check with the application. AN keﬂy F%eg ional

Special event applications mustbe received by the Authority at least45 days inadvance of A| R I:) O RT

the event to be considered for approval.

If your event entails multiplevenues/activities, please add additional sheets as necessary to

provide detailed information. All event applications are subject to approval by the Airport Manager or his/her
designee, the Fixed Base Operator, the Polk County Aviation Authority and the Federal Aviation Administration
(FAA). Final approval by the Authority will stateany conditions which mustbe met for the event to be held, including
insurancerequirements. Refer to the contacts listfor questions.

General Information:

Name of event

New Yes Returnin Yes
Day and date of event 8

event? No event? No

Location where event will beheld

Description of event

Sponsor or hostingorganization
and phone number

Name and mailingaddress
of local contactperson

Daytime Mobile
Fax#
phone # phone #

E-mail

Note: All clean-up must be done on
the dayofthe event. Costs to remove

Set-up start Tear-down end any remaining trash or equipment
date and time date and time will be billedto the organizers

Name of event contractor,

Event starttime Event end time

ifapplicable

What type of audienceis
the event planned for?

Anticipated number of

Participants: Spectators: Adult volunteers:

Yes Yes

Are there fees for the participantsorspectators? N Will fees be collected on site? N
o o




Route/Map: Pleaseindicateon the picture below the areas of the airportto be used duringthe event. A detailed
map of the event sitemust be attached to this application. Pleaseidentify thefollowing: event area; parking; routes
forraces, etc.; firstaid facilities; restroom facilities including portable; canopies, tents; stages; barricades (if known);
temporary lights and the direction they will be pointing; temporary sound systems and the direction they will be
pointing; and temporary fencing. Attach a larger mapif necessaryto showdetail.
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Special Events Permit: Events expecting 200 or more people at any one time may be required to obtain a special
event permit from the City of Ankeny. Application mustbe received by the City Clerk’s Officeatleastthirty (30) days
prior to the event.

Sound System and/or Lighting: Use of any type of amplified sound systemwill requirea noise permit from the City
of Ankeny, application mustbe received atleastten (10) business days prior to the event. Further, lighting mustnot
interfere with aircraft operations or impede the ability of pilots, ground control, operations, or any other primary
serviceto safely conduct their jobs orinterfere with safety lightingin placeon the airport.

Pleaseindicateifyou will be usingany of the following sound systems or temporary lighting:

Amplified sound/speakers Public address system Recorded music Live music

Temporary outsidelighting Temporary indoor lighting Spot light of any kind

Tents/Canopies/Stages: The useof temporary structures may require a tent permit from the City of Ankeny Planning
and Building Department, application mustbe received a minimum of five (5) business days prior to the event. The
use of such structures may be limited in some areas due to underground utilities and irrigation systems. Tent ropes
and guy lines shall not be tied or anchored to trees, monuments, railings, fences, signs, light poles, or airport
navigational structures, runway lights or taxiway lights.

Pleaseindicateif any of the followingwill beused at the event:

Tent, size: Canopy, size:

Stage Bleachers Bandwagon/Trailer  Other:

Concessions: Food vendors must contactPolk County Public Health (515-286-3798)in advance of the event for any
required permits and guidelines. Any required permits must be displayed atthe event.

Will food or beverages be served at the event? NO YES Ifyes, pleaseindicateifthe food will be:
Cooked or prepared on-site? Cooked over anopen flame? Catered in?

Pleaselistthe types of food or beverages that will beavailable:

Are you requesting approval to offer other items for saleat the event? Ifyes, what:

Alcohol and Tobacco: The saleofalcoholrequires a licensefromthe State of lowa Alcoholic Beverages Division. This
application mustbe completed onlineatleastforty-five (45) days prior to the event. A liquor licenseis required for:
the sale of alcohol; the presence of any hard liquor; if an admission fee is being charged; if you are otherwise
recouping costs for the event; or ifthe event is exclusiveand notopen to the public.

Are you requesting that alcohol beserved atthe event? NO YES
All facilities atthe Airportare non-smoking.
Restrooms: Will additional restroomfacilities be brought to the event site? NO YES How many?

Clean-up and Trash Removal: All spaces used must be left in the conditionthey were in prior to the event. Clean-
up of the area immediately following the event, includingtrash removal, is the responsibility of the applicant
Removal of any remaining materials, trash, or structures will be billed to the event organizers.



Listwho will beresponsiblefor clean-up of the event site,include phone number:

Listwho will beresponsiblefor removal of trash from the event site, include phone number:

Airport Utilities: Limited water and electrical power are availableatsome areas. A nominal fee may be charged for
utility use and will be payable upon approval of the permit. Additional generator power or water supply is the
responsibility of the applicant. Pleaseindicateyour sourcefor the followingutilities:

Electrical power:

Water:

Vehicle Loading/Unloading: Vehicles cannotbe left unattended around the terminal building. Ifyou arerequesting
loading or unloading around the terminal, you will need to arrange for a person to remain with the vehicle atall

times.
Are you requesting that vehicles be permitted to load/unload near the terminal? NO YES

Ifyes, pleaseindicatethe locations and times:

Public Safety/Security: Public safety officials may be required for certain events as determined by the Authority or
the FAA. Ifrequired,itis theresponsibility of the event organizers to work with the City of Ankeny Police Department
and/or Fire Departments to arrange the necessary public safety coverage. Additional fees may be assessed to pay

for the necessary staffto oversee such events.

Any events requesting access to the Airport Area of Operation will be approved on a case-by-case basis with
additional security measures in place.

By signing this event application, the applicant agrees and understands that this application is not permission to
violateanylaws, ordinances or statutes. The Police Department has the authority, inthe interest of public welfare,
safety or order, to terminate the event without notice.

Applicant’s printed name:

Applicant’s signature:

Date:

Important Contacts:

Airport Manager, Paul Moritz: (515)965-6428 Ankeny Police Department: (515)289-5240
Fixed Base Operator, Exec 1 Aviation:(515)965-1020 Ankeny Fire Department: (515)965-6469
Ankeny City Clerk: (515) 965-6400 Polk County Public Health:(515) 286-3798

Ankeny Planning & Building Department: (515)963-3520 lowa Alcoholic Beverages: www.iowaabd.com



To be Completed by the Fixed Base Operator

Pleaseindicate, if this event is approved, how it will impact normal and routine aviation activities at the Ankeny

Regional Airport. Pleasecheck anythatapply.

FULL closureofthe airport PARTIAL closureofthe airport NO closure

The location of the event will interfere with the normal operation of the airport. If yes, is an alternate
location available that will notinterfere with the normal operation of the airport? Please attach a map

indicatingthe proposed alternatelocation.
There are possible significant adverse impacts to the aviation community. If yes, are there other airports

inthe area availableto handlediverted air traffic? Which:

There are Fixed Base Operator services, activities,and revenue streams that may be negatively impacted.

Ifyes, which:

Special precautions will need to be taken to prevent damage to airportproperty. Ifyes, what:

There are financial or other benefits that will resultfromthis event. Ifyes, what:

Additional public safety officials should be on-site for this event. Explain:

This event will requirespecial communications:

NOTAMS:

Airport tenants:

Others:

This event will requirethatlabor, equipment or materials be provided by Exec 1 Aviation. Exec 1 will need
to be reimbused for these expenses based on actual expenses after the event. Estimated Expenses include:

Other items the FBO would like the Authority to consider:

The FBO recommends approvingthis event YES NO

Date:

Form completed by:

To be Completed by the Polk County Aviation Authority



This applicationisapproved subjectto obtainingall required permits,insuranceand FAA approvals.

This applicationisapproved with the following modifications or additional requirements:

This applicationisdenied.

PERMIT FEE: $

CERTIFICATE OF INSURANCE REQUIREMENTS:

Governmental Immunities Endorsement is required.

PUBLIC SAFETY: Additional public safety officialsarerequired for this event:
Police Department or privatesecurity officers
Fire Department personnel

Emergency Medical Services personnel

POLK COUNTY AVIATION AUTHORITY

(20 VAN
Miy’

Signed:
By: Paul Moritz — Airport Board Manager Date:
Office use:
Deposit received FAA notified
Event permit fee received FAA approval received

Certificate of insurance received Deposit returned Deposit retained
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